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PHONG TO CHUC HANH CHINH

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

Lao Cai, ngay thang 3 nam 2022

o DU THAO SUAPOL BOSUNG
THOA UGC LDTT VA CAC NQI QUY, QUY CHE CUA CONG TY

Dé tiép tuc hoan thién Thoa udc lao dong tap thé va cac ndi quy, quy ché
cua Cong ty cho phu hgp v6i cac quy dinh cta phap luat hién hanh va tinh hinh
thuc té cua don vi. Qua qua :[rinh trién khai thucﬁ hién va qua trao déj V(Tiv BCH
Cdng doan cdng ty, Phong To chirc Hanh chinh tong hop y kién stra doi, bo sung
Thoa udce lao dong tap thé va cac ndi quy, quy ché cua Cong ty dé trinh Hoi nghi
dai biéu nguoi lao dong nam 2022 nhu sau:

l. Thoa wéc Lao dong tap thé

1. Tai Piéu 26: Stra ddi diém c, Khoan 2 nhu sau:

- B6 quy dinh thoi han nang bac ddi véi ngudi quan 1y chuyén trach.

Ly do: Nguoi quan ly chuyén trach dé duoc xép luong theo mirc luong co
ban dé tham gia bao hiém,

- Piéu chinh thoi han nang béac luong cua nguoi lao dong dugce xép luong
theo bang luong cong nhan truc ti€p san xuat kinh doanh tir “thoi han 05 nam
(da 60 thang tro 1€n)” thanh “thoi han tur du 04 nam (48 thang tro [én) ”;

Ly do: Rut ngan thoi gian nang bac luong va nang mirc tién luong tham gia
bao hiém cho nguoi lao dong dé dam bao tién luwong cho nguoi lao dong khi
duoc nghi hudng ché do huu tri.

IL. Quy ché tra lwong, tra thudng

1. Tai Khoan 2, Diéu 8 sira:

- Quy dinh muc luong khoan theo chic danh cdng viéc ké hoach cua timg
ngudi trong bd phan Van phong cong ty nhu sau:

Pon vi tinh: Ponglthang.

Muc luong | Muc luong
, chuc danh chuc danh
STT Doi tuong cong viéc cong viéc
trudc dieu sau dieu
chinh chinh
1 | Truéng phong 13.530.000 | 14.590.000
2 | Pho truong phong 11.940.000 | 12.930.000




3 | Nhan vién c6 trinh 30 dai hoc tro 1€én:

- Lam viéc tai Cong ty dudi 03 nam 7.750.000 8.420.000

i Lar]j Vigc vtgu Cong ty tr du 03 nam dén 9.280.000 9.950.000
dudi 07 nam

i Larn ViéC Eal Cong ty tir da 07 nam dén 9.550.000 | 10.210.000
dudi 11 nam

i Lar’n_ Viéc vte,u Cong ty tir du 11 nam dén 9.810.000 | 10.480.000
dudi 15 nam

i Lar’n_ Viéc Eal Cong ty tr du 15 nam dén 10.150.000 | 10.810.000
dudi 20 nam

- Lam viéc tai Cong ty tir 20 nam tré 1én 10.480.000 | 11.140.000

4 | Nhan vién c6 trinh d6 cao dang, trung cap

- Lam viéc tai Cong ty dudi 03 nam 7.320.000 7.950.000

i Lar)j ViéC Vtal Cong ty tr da 03 nam dén 8.760.000 9.390.000
dudi 07 nam

i Lam Viéc Eal Cong ty tr da 07 nam dén 9.010.000 9.640.000
dudi 11 nam

i Lam Vlécfal Cong ty tirdu 11 nam dén 9.260.000 9.890.000
dudi 15 nam

i Larp_ VIéC Eal Cong ty tr du 15 nam dén 9.570.000 10.200.000
dudi 20 nam

- Lam viéc tai Cong ty tir 20 nam tro 1én 9.890.000 | 10.510.000

Ly do: Nang cao trach nhiém, thu nhap cho lao dong gian tiép phi hop véi

tinh hinh thyc té.

- B0 chure danh Pho truong phong kiém Thu ky cong ty.

Ly do: Hién tai khong con chirc danh nay.
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- Mirc lwong cua nhan vién lai xe Van phong cong ty tir 6 mutc diéu chinh
thanh 4 mic:
+ Truéc diéu chinh:

Pon vi tinh: Ponglthang.

Muc luong

Lam viéc tai Cong ty tir 20 nam tro [én

STT Péi tuong chirc danh cong o
viéc trusc didu | Ghichu
chinh
- | Lam viéc tai Cong ty dudi 03 nam 7.060.000
| Lam viéc tai Cong ty tir di 03 ndm dén 8.450.000
duodi 07 nam
) Lam viéc tai Cong ty tir du 07 nam dén 8.690.000
dudi 11 nam
_ | Lam viéc tai Cong ty tir du 11 ndm dén 8.930.000
dudi 15 nam
| Lam viéc tai Cong ty tir da 15 ndm dén 9.230.000
duodi 20 nam
9.530.000

+ Sau diéu chinh:

Pon vi tinh: Ponglthang.

Muc luong
STT Péi tuong chic danh |- i g
cong viéc sau
dicu chinh
- | Lam viéc tai Cong ty dudi 04 nam 7.670.000
i Lar,n. viee :[al Cong ty tir du 04 ndm dén 9.170.000
dudi 12 nam
) Larn Vigc :[al cong ty tur du 12 nam dén 9.680.000
dudi 16 nam
- | Lam viéc tai Cong ty tir du 16 nam tro 1én 10.130.000

Ly do diéu chinh: Cho phu hop véi thang bang lwong va nang cao trach
nhiém, thu nhap cua lai xe.
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2. Tai Khoan 2, Diéu 9 sta nhu sau: ,
- Quy dinh murc lrong khoan theo chirc danh cdng viéc ké hoach cua ctia bd
phan lao dong gian tiép tai cac don vi:

Pon vi tinh: Ponglthang.

Mtc luong | Muc luong
, chuc danh | chtc danh
STT Doi twong cong viéc | cdng viéc
trude dieu sau diéu
chinh chinh
| | DPonviloail
1 | Giam ddc xi nghiép 11.540.000 | 12.930.000
2 | Pho Giam dbc xi nghiép 10.410.000 | 10.880.000
3 | Ké toan + Quan 1y ¢6 trinh d6 dai hoc:
- | Lam viéc tai Cong ty dudi 3 nam 7.090.000 | 7.560.000
i II;;T vigc tai Cong ty tor du 3 nam dén dudi 7 8.420.000 | 8.880.000
- | Lam viéc tai Cong ty tir ¢4 7 nam tr¢ 1én 9.080.000 | 9.550.000
4 Ké toan + Quan 1y co trinh do Cao dang, trung
cap:
- | Lam viéc tai Coéng ty dudi 3 nam 6.700.000 | 7.140.000
i ﬁ:;l vigc tai Cong ty tor du 3 nam dén dudi 7 7950.000 | 8.390.000
- | Lam viéc tai Cong ty tr d4 7 ndm trd Ién 8.570.000 | 9.010.000
Il | Pon viloai 2
1 | Giam ddc xi nghiép 10.880.000 | 12.270.000
2 | Phé Giam dbc xi nghiép 9.810.000 | 10.280.000
3 | Ké toan + Quan Iy ¢6 trinh d6 dai hoc:
- | Lam viéc tai Cong ty dudi 3 nim 7.090.000 | 7.560.000
i II;;III: viéc tai Cong ty tir du 3 nam dén dudi 7 8.290.000 | 8.750.000
- | Lam viéc tai Cong ty tir d4 7 ndm trd 1én 8.950.000 | 9.410.000
4 Ké toan + Quan 1y co trinh d6 Cao dang, trung
cap:

- | Lam viéc tai Cong ty dudi 3 nam 6.700.000 | 7.140.000
i rII;':lrrnn viéc tai Cong ty tor du 3 nam dén dudi 7 2.820.000 | 8.260.000
- | Lam viéc tai Cong ty tir d4 7 nam trG 1én 8.450.000 | 8.890.000
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Ly do: Nang cao trach nhiém, thu nhap cho lao dong gian tiép phl hop véi
tinh hinh thyc té.

2. Tai Diéu 9: Sira d6i Khoan 2 vé quy dinh phan loai cac don vi nhu sau:

- Pon vi loai 1 gé)m 05 don vi: XN. M6éi truong TP. Lao Cai; XN. Moi
truong Sa Pa; XN. Xt ly rac thai; XN. Cong vién Cay xanh va XN. Co dién -
Dich vu.

- Pon vi loai 2 gobm 02 don vi: XN. Moi truong Bat Xat va XN. M6i truong
Bic Ha.

Ly do: Diéu chinh cho phu hop véi hién tai (trudc 08 don vi, hién tai d& sap
nhap con lai 07 don vi).

III. Thang lwong, bang lwong

1. Piéu chinh hé s6 trong thang lwong, bang luong ctiia Cong ty:

Piéu chinh tang thém mdi bac 10%.

Ly do: Dé dam bao ché do cho ngudi lao dong, timg bude diéu chinh muc
lwong tham gia BH cho nguoi lao dong phut hop véi mirc thu nhap thuc té.

2. Bang phu cap luong: B6 sung phu cdp cua An toan vé sinh vién bang
muc phu cip cta To trudng.

IV. Quy ché chi tiéu ndi bd

1. Stra d6i Khoan 2, Diéu 4

Han muec chi trang bi may tinh van phong nhu sau:

- Tur “Chu tich Hoi dong quan tri, Gidm ddc cdng ty: Mic chi toi da
15.000.000 dong/may” sira thanh “Chui tich HPDOT, Ban Gidm doc céng ty, Ké
toan trieong, Truong ban Kiém sodt): Mikc chi toi da 20.000.000, dong/may .

- Tir “Phé Gidm dbc, Ké toan truong, truéng phong, pho trudong phong,
ban: Murc chi toi da 13.000.000 dong/may” sira thanh “Truong phong, pho
trirong phong (ban): Mikc chi toi da 17.000.000,donglmay .

- Cac chic danh khac néu duoc trang bi may tinh: Muc chi téi da tur
“10.000.000,d6ng/may” 1én “15.000.000,donglmay .

- P6i v6i cong viee doi hoi may tinh c¢6 cAu hinh cao: Mirc chi tdi da tir
“17.000.000,d6ng/may” 1én “25.000.000,dong/may .

2. Stra d6i Khoan 3 Diéu 5

Chi phi vin phong pham va d6 dung van phong
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- Chi Nguoi quan 1y cong ty (Chii tich HDQT, Ban Giam déc cong ty, Ké
toan truong, Trudng ban Kiém soat): Mirc chi khong qua “1.000.000 dong/1
nguoi/l quy ” 1én “1.150.000, dong/Inguoi/lquy”.

- Cac phong nghiép vu cong ty: Mirc chi khong qua “15.000.000, dong/1
quy” l1én “17.250.000,dong/1 quy”. Riéng muc may photd va gidy phd to dugc
thanh toan theo thuc té st dung.

- Cac don vi truc thuoc: Muc chi binh quan khdng qua
“1.500.000,d6ng/1don vi/lquy” 1én “1.725.000,dong/1don vi/lquy”.

Ly do: Cho phu hop véi thuc té sir dung, gia ca thi truong.

V. Quy ché tuyén dung lao ddng va bo nhiém, mién nhiém va diéu dong
can bj cia Cong ty

1. P6i vai Khoan 2, Biéu 5 vé tiéu chuan xét tuyén dung

- Stra tir “Stre khoe tot, khdng mic bénh truyén nhidm” thanh “Sizc khée tot,
khong mdc bénh truyén nhiém, khong Mdc té nan xa hoi’.

- Stra tir “Tudi doi khong quéa 35 tudi dbi v6i nam, 30 tudi ddi véi nir”
thanh “Tuoi doi khdng qua 40 tuéi déi véi nam, 35 tuéi doi véi niv”.

- B “Thuyén chuyén cong tac: Nhimg ngudi di kinh qua nghé nghiép
ma Cong ty c6 nhu cau sir dung thi tudi doi khong quéa 40 tudi ddi voi nam,
35 tudi ddi voi nir”.

2. Déi voi Dicu 7

- Tai Khoan 1, stra tir “Chimg minh thu nhan dan” bang “Chitng minh thu
nhan dan hoac Can cuoc cong dan”;

- Tai Khoan 4:

+ Stra tir “Ky Hop dong lao dong thir viéc hodc hoc viée vdi ngudi lao dong
Vvé6i thoi gian tir 1 thang dén 2 thang”.

+ Thanh “Ky Hop dé‘ng thir viée, Cu thé nhir sau’”;

Khong qua 60 ngay doi véi cdng Viéc ¢ chite danh nghé nghiép can trinh
do chuyén mon, ky thuat tir cao dang tro [én;

Khong qué 30 ngay doi véi cong Viéc ¢ chite danh nghé nghiép cdn trinh
dé chuyén mon, Ky thudt trung cdp, cong nhan ki thudt, nhan vién nghiép vu,

Khong qua 06 ngay lam viéc doi véi cong viéc khac.

- Tai Khoan 5, Khoan 6 bo cum tir “hoc viéc”.
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V1. Cac ndi quy, quy dinh con lai: Van pht hop, khong phai stra d6i, bo sung.

Trén day la du thao stra ddi, bd sung Thoa udc lao dong tap thé va cac noi quy,
quy ché cua Cong ty. Phong To chic Hanh chinh dé nghi Hoi nghi cho v kién dé
hoan thién, ban hanh lam co s& thuc hién./.

TM. PHONG TO CHUC HANH CHINH
Noi nhin: TRUONG PHONG
- HbQT Cong ty;
- BKS, BGD d6c Cong ty;
- BCH Cong doan cong ty;
- Céc phong, ban, don vi;
- Luu: VT, TCHC;
(Tai lidu Hoi nghi NLD 2022)

Ping Anh Tuin



